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Please fill out completely. Do not leave any sections blank.. Indicate “N/A” if section does not apply

Neatly print or type only, please.

Return to your Section Leader upon completion.

Date: (YYYY/MM/DD) _______/____/____
Name (Last, First, MI)


Rate:
Designation (i.e., SW)
SSN

Primary Duties: (i.e. LPO, Squad leader, Master at Arms)



Collateral Duties: (i.e., classroom instructor, unit administration, AT coordinator)



Annual Training (AT): 

Where:

Dates: 

Contributed to:



IDDT:

Where:

Dates:

Contributed to:



PRT Scores (check one and then write in results. i.e. Excellent High, Outstanding Low)
Spring:  FORMCHECKBOX 
Pass   FORMCHECKBOX 
Fail   FORMCHECKBOX 
Medical Waiver / Results:

Weight & Measurement   FORMCHECKBOX 
 Within standards  FORMCHECKBOX 
Out of standards

Fall:  FORMCHECKBOX 
Pass   FORMCHECKBOX 
Fail  FORMCHECKBOX 
Medical Waiver / Results:

Weight & Measurement   FORMCHECKBOX 
 Within standards  FORMCHECKBOX 
Out of standards

Comments:
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Military Education Completed: (i.e “A” School, Firefighting School, NAVLEAD, E-Learning)

Include Dates Completed



Civilian Education Completed(i.e., college, vocational, certifications)

Include Dates Completed



Navy Correspondence Course Completed (i.e., BMR, MR for 3&2, StoreKeeper)
Include Dates Completed



Awards & Command Recognition (i.e., NAM, Battle E, Expert Rifle, Letter of appreciation/commendation, BJOY/Q, SOY/Q)

Include Dates that Award/recognition was received


Civilian Involvement (i.e., soccer coach, MS Walk Volunteer, Red Cross Volunteer)

Include dates of all reported activities.



Command Involvement (i.e., Family Day Picnic committee, Sailor of the Quarter Board, Armed Forces Parade)

Include Dates of all reported activities.



Civilian Employment (Brief Explanation)



Misc. Professional or Personal Achievements/Activities (anything accomplished during this period that does not apply to any sections above. i.e.,  created program/database to streamline unit chain of command, instigated new MWR activity, started a support group or formed a new college extra-curricular activity, etc. Include dates of activities and accomplishments) 
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